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Calendar Key:

End of 2 week Pay Period
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Timesheet Instructions:

White Copy - Office

Yellow Copy - Client

Fax (Local): 651-306-1359

Fax (Outstate): 866-957-4647

Drop off: in Person, or

Mail to: Caring Professional Homecare
2356 University Ave. W., #220

St. Paul, MN 55114 (new location eff. 12/ 2010)

Timesheets are due no later than 12:00pm on Wednesdays. Please plan ahead so your timesheets are on time.

You CAN NOT BE PAID WHILE YOUR ASSIGNED CLIENT IS IN THE HOSPITAL!!!

Your timesheet must be signed by you and your assigned client. Incomplete Timsheets may be Denied for Payroll.
If your timesheet is LATE and you still need a paycheck, we will assess a $50 late fee. Please be on time!!
Fraudulent timesheets will result in immediate termination.



